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Minneapolis Passport Agency

Three state region: 
 Minnesota 
 North Dakota 
 South Dakota 



Topics

• How to obtain a U.S. passport 

• Safe travel tips 

• Department of State communications 



The Passport 
Application Process



Passport Book & Passport Card

Validity Period 
• 5 years if issued under age 16 
• 10 years if age 16 and older 

Book vs Card
• Book is good for all travel
• Card cannot be used for international air 

travel
• Card is only good for land and sea travel to 

Canada, Mexico, Caribbean, & Bermuda
• You can get both!



Check Your Expiration Date

Many countries require 
passports to be valid for at 
least six months after 
arrival abroad.  You will not 
be allowed to board an 
international flight if you do 
not have the required 
amount of validity 
remaining.  We recommend 
renewing a passport when 
there is one year of validity 
remaining. 

Visas to study abroad should be coordinated with your college/university



Processing Time

• Routine Service: 6 to 9 weeks 

• Expedite at facility: 3 to 5 weeks 

• Expedite in person* at the Minneapolis 
Passport Agency: less than 8 business days

* Must call 1-877-487-2778 to make an appointment



Apply Early!

Apply Early
• At least 3 months in advance
• Expedited service cost $60 more
• Some foreign countries require a visa  

Passport Photo
• #1 reason for delayed applications
• Take glasses off! 

Apply 
Early and 
Save $60



Apply at an Acceptance Facility

Apply in person if you are: 
• Applying for the first time 
• Replacing a lost passport 
• Not eligible for the mail-in renewal 
• Under the age of 16

There are 7000 Acceptance Facilities nationwide: 

 Visit: https://iafdb.travel.state.gov/



Journey of the Passport Application
There are 29 Passport Agencies/Centers around the country.   These offices adjudicate 
the passport applications and determine whether or not a passport can be issued.   



What’s Needed to Apply?

1) DS-11 Application

2) One Photo

3) Identification 

5) Citizenship Evidence 

4) Photocopy of ID 

7) Payment

6) Photocopy of Citizenship 
Evidence 



Application



Complete the Form by Hand

• Black ink only 

• Complete all fields

 TIP: Watch out for: 

o SSN 

o Address 



Complete the Form Online

• Go to Travel.State.Gov to create a free form 
online 

• Print two sheets, singled-sided 

• Do not make any hand-written corrections 

• Do not hit the “back” button when using the 
form filler 

 TIP: Avoid sites that charge a fee 



Complete the Form Online



Photo



Passport Photos

Photo requirements: 
• 2x2 inches in size 
• Recently taken 
• White background
• No uniforms/camo 
• Clear view of the face

 Visit Travel.State.Gov/Photos



Unacceptable Photos

See more examples at Travel.State.Gov/Photos



Photo Quiz

Which photo is acceptable?

1 432



Identification



Identification

You must bring your original ID 
when you apply.  A full-size copy 
of the front and back will be 
submitted with the application.

 TIP: Also bring your student 
ID with you when you apply.     



Identification

Passports (that have not expired) and recently 
issued certificates of naturalization may also be 
submitted as proof of identification.  

 Visit Travel.State.Gov/Identification



Citizenship



Citizenship

If you were ever issued a U.S. passport book or 
passport card, even if it is expired, you can submit 
that as evidence of U.S. citizenship. 

 Visit Travel.State.Gov/Citizenship



Born in the United States

If you never had a U.S. passport (or it is 
lost/stolen), and were born in the U.S., then 
submit a certified birth certificate. 

 TIP: You must 
submit the 
original, not a 
color photocopy



Born outside the United States

If you never had a U.S. passport (or it is 
lost/stolen), and were born outside the U.S., then 
submit a naturalization certificate, a certificate of 
citizenship, or a Consular Report of Birth Abroad. 



Fees



Fees

Pay to the Acceptance Facility where you apply: 
• Execution fee = $35

Pay to the U.S. Department of State: 
• Passport book = $130 
• Passport card = $30 
• Expedite fee = $60 

 Visit Travel.State.Gov/PassportFees



Forms of Payment

Acceptable forms of payment to the U.S. 
Department of State: 

• Check 
• Money order 

 TIP: Carefully complete the check or 
money order 



Safe Travel



Traveler’s Checklist

 Get Required Documents

 Get Informed

 Get Enrolled (STEP)

 Get Insured

 Visit: Travel.State.Gov/TravelersChecklist
 Visit: studentsabroad.state.gov



Get Informed: Visit Travel.State.Gov



Get Enrolled: STEP



Get Insured

Get coverage for:
• Medical expenses – U.S. 

insurance may not cover

• Emergency evacuation

• Trip cancelation or delays

• High adventure travel

 Visit: Travel.State.Gov/Insurance



Miscellaneous



Social Media

 Facebook: 
https://www.facebook.com/travelgov 

 Twitter: @TravelGov 

 Instagram: @TravelGov 



More Information

 Phone: 1-877-487-2778

Website: Travel.State.Gov

 Website: studentsabroad.state.gov



Jobs?

The Department of State is hiring!  

• Pathways program for recent graduates: 
careers.state.gov/interns-fellows/pathways-programs/

• General info: careers.state.gov

• Also visit: usajobs.gov 

Consular Fellows: 
• Live and work overseas as part of a U.S. Mission
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